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A clearance letter provides a principal employer permission to make payment to a 

contractor for work performed. These should be requested from the Saskatchewan 

Workers’ Compensation Board (WCB) after work is completed, or when payment is 

requested. 

The WCB has a self-service system to allow employers to obtain clearances online 

through a WCB online account. The clearance application allows employers who hire 

contractors on an ongoing basis to create and maintain a contractor list and request 

clearances on one or more contractors at a time. 

A contractor wanting a clearance to give to a principal for payment can also use this 

service. 

Employer’s responsibility: 

• For the accounts listed with a status of “Hold,” payment should be withheld.  

• Do not authorize payments with only a letter of good standing.  

Steps for requesting a clearance 

1. Sign in with your WCB online account. 

 
Go to myaccount.wcbsask.com and log in using your username and password. 

 

2.  Click the drop-down menu in the top right corner with your name.  
 

  
3. Select “Employers” from the drop-down menu options or select from the 

https://myaccount.wcbsask.com/
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“Welcome” screen left menu items. 
 

  

Or  

 

4. Select your firm account at the top of the page. 

5. Click “Request Clearance” on the clearance section on the left-hand side under 
the “Employers section” or click on “Clearance” on the menu bar below your 
name or account number. 

 

 

Or 
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6. There are two different types of requests for clearances: principal and 

subcontractor.  
 

 

Request a clearance by principal 

1. If you are hiring other companies and need a clearance on their account, click 
the “Principal” button.  
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2. Follow the instructions on the page to add and remove firms. 

  

3. Select the subcontractor(s) you would like to request a clearance for and click 
“Request Clearance.” 

 

  

4. Review the Principal’s contact information and click “Next.” 

 

 

Firm 1 Test address 1 

Firm 2 Test address 2 

Firm Name  

Test Address 1 

1(306)123-4567 

1234567 
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5. Fill out the required information and click “Submit Clearance” to submit your 
request. 

 

 

6. Your clearance has been successfully completed. Please use the “View Printer-

Friendly” option to print a copy for your records. If you would like to process 
another clearance request, click on the “Process Another Clearance Request.”  
 

 

 

Firm Name 

Firm Name 1234567 
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Request clearance by subcontractor 

1. If you need a clearance on your account, click the “Subcontractor” button. 
 

 

 
2. Enter the name or number of the firm involved in the contract. 

 
 

 

 

 

 

 

 

3. Review the principal’s contact information and then click “Next.” 
 

 

Firm 
Name
Test Address 1 

1234567 
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4. Fill out the required information and click “Submit Clearance” to submit your 
request.  

 

 
 

  

1234567 

Test Firm  

Test Address 1 
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Your clearance has been successfully completed. Please use the “View Printer-

Friendly” option to print a copy for your records. If you would like to process 

another clearance request, click on the “Process Another Clearance Request.” 

 


